
NDFS FY2015 Grant Application Tutorial 

 

 

Step 1 - Saving Your Document: Save the grant to your computer and open it from that saved 

location. This step needs to be completed before starting work on your grant or there could be 

issues when submitting/saving your grant. There are a multitude of ways this can be 

accomplished. Several Methods are listed below. 

 

Method 1.  

 

 
 

 

Method 2. (If using Internet Explorer or Mozilla Firefox.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

#1 Click here to save your 

document. (If you don’t see 

this menu, hover your mouse 

over the general area.) #2 Click here to 

finalize your saved 

document 

# 1 Scroll to the bottom of the 

application and press the save 

button. 



 

 

Method 3. 

 

 

 

 

Step 2 – Complete your grant: Fill out all required information within the grant. Every field is 

required and the image below represents the first page of the grant.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to save your 

document in Adobe 

Acrobat. 



Step 3 – Save your completed application: Save the completed application to the computer. To 

do this simply follow the instruction below. You can also save your document and return at a 

later date to complete.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4 – Print a copy for your records: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to print your 

document. 

Click here to save your 

application. 



Step 5 – Submit your application: To submit your application follow the steps below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If using Microsoft Outlook as your email, go ahead and press click continue and utilize out look 

to send a message containing your application and you’re done! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here submit your 

grant. 



If using yahoo or gmail follow the below instructions: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select gmail or yahoo from the drop-down list provided: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here to select gmail or yahoo 

Select gmail or yahoo 



Once gmail or yahoo is selected press the continue button and enter your respective email address for 

gmail or yahoo: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sign in with your respective gmail/yahoo account and send your application  

 

 

 

# 1 Enter your gmail or yahoo email 

# 2 Press ok after your email has been entered 

Sign in with your 

specified yahoo/gmail 

account. (Image is of a 

google account) 


